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Password:

Type in your username;/This is the first letter of your first name followed by your
complete last name.

Type in your password: The temporary password has been set to read up to the first six
letters of your last name.

Example: John Astalapasta

Username:  jastalapasta
Password:  astala

PASSWORD — CHANGING YOUR PASSWORD
Once you have successfully reached your e-mail box, you must change your password.

Click the Options menu at the top of the screen
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From the Options Menu
Select Change of Password

2 Fair Lawn Schools - District Email - Microsoft Internet Explorer,

File Edit ¥iew Favorites  Tools  Help A ,"
e Back - d \ﬂ Iﬁ h /I._\J arch ‘\:1‘\'( Favorites @ Media Q} < - L-_g — _J
Address ‘ﬁj http:Nmail.Fair\awnschools.org,l’src,l’webmail.}tup V| Go Links **
A
Folders Sign Out
Last Refresh:
Fri, 948 am Compose Addresses lders Ophions Search Help Souirrelllal

refresh folder list)
Options
INBOX ¢2m
Drafts Personal Information Display Preferences
Sent

Thiz contains personal informytion about Tou can change the way that Squirrellylail

Trash
rash. (purge) yourself such as your name, yoN email looks and displays mformation to you,

address, etc such as the colors, the language, and
other settings.
Ilessage Highlighting Folder Preferences

Based upon given criteria, incoming
messages can have different background
colors in the message list. This helps to
easily distinguish who the messages are
from, especially for mailing lists

These settings change the way your B
folders are displayed and manipulated.

Index Order Change of Password
The order of the message mdex can be Change your e-mail password b
@ Done H Local intranet

In the Current

-2 Fair Lawn Schools - District Email - Microsoft Internet Explorer |ZHE|

File Edit ‘Wiew Fahyites Tools Help

Q- © - [A\g

password box you must type in the first six letters of you last name.
X
l';'

h /I._\J Search \;‘:( Fawarites @Med\a {‘} 4 - :7 — _J

Address |§| http:fjmail.f airlawnschools. Bxgfsrfwebmail. php b ‘ Go Links ¥
Folders Sign Out
L;f: ngge;: Compose  Addres Felders Optens Search Help Soquirrelhlail
(refresh folder lisf)
Change your account password
INBOX (20)
Dratts our account narme: abender

Sent
%, t d:
ot (o) at passwor
New password: I:I
Confirm the new password: I:I

[ Change Password ]

Type in an entirely new password; do not use your previous password.
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To retrieve folders

From the Menu bar select Folders
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The following screen will appear.
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In the section that shows your old folders highlight the folders and select Subscribe
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Select Refresh the folder list.
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Once you have refreshed your folder list they will become visible on the left side.
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